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Rationale
Although care has been taken to select appropriate resources for student use,

there may be occasional objections to a selection or a portion of the content of a
selected item.

Any school staff member, student, parent
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6. The Principal should review the selection and objection procedures
annually with the teaching staff.

ACTIONS

1. School Level Information Review

1.1 A member of the school community may request a review of a
learning resource;

1.2 The staff member initially receiving a complaint will attempt to
resolve the complaint informally.

1.3 If the issue cannot be resolved the staff member will refer the
complaint to the Principal,

1.4 The complainant will be informed of the particular place the
guestioned materials occupy in the educational program and their
intended usefulness. The Principal may involve appropriate
professional personnel in the explanation of the materials selection
procedure, criteria, and the qualifications of those persons selecting
the materials.

1.5  If the complaint still cannot be resolved at the school level, the
Principal will inform the complainant of the procedures to make a
Formal Challenge.

2. FORMAL CHALLENGE to Review Appropriateness of Learning
Resources
2.1  Each school will keep on hand and make available "Request for
Reconsideration of Learning Resources" forms (see School
Administration Manual). All formal objections to learning
resources must be mad>5I12 T3(bj)6(c)-5(hoo)-5(s(ma(r)-4(m)-6(s)4( )G
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school days of the filing of the form.
2.5 The RECONSIDERATION COMMITTEE will include:
The Superintendent
The Principal
One member of the school teaching staff chosen by the
school staff
A teacher from another school
Two parents of the school community chosen by the
Superintendent
A teacher-librarian or curriculum specialist
An external professional representative of the community.
2.6 The Superintendent will:
chair the Reconsideration Committee
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3.1  The Superintendent will forward a copy of the written report to the
complainant.

3.2 Copies of the report will be retained on file in the Office of the
Superintendent and the school in question.

3.3 Written reports, once filed, are confidential and are available for
examination by the Superintendent, administrators, and approved
personnel only.

4. Right of Appeal

4.1  If the complainant is not satisfied with the decision, he/she may,
within fifteen (15) days of receipt of the decision, request in writing
to the Superintendent that the matter be placed on next scheduled
Board of Directors meeting agenda for review.

4.2  The Board of Directors will examine the written request to
determine whether it will review the Reconsideration Committee's
decision.

The decision of the Board of Directors will be communicated to the complainant.
If the Board of Directors decides to hold a hearing it will establish procedures
accordingly.
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CATHOLIC INDEPENDENT SCHOOLS, DIOCESE OF VICTORIA

"REQUEST FOR RECONSIDERATION"
OF A LEARNING RESOURCE

School Concerned:

Request initiated by:

Address:
Postal Code: Telephone:
Role of Complainant: Teacher Parent Other(specify)

Title of Resource:

Context of usage: Classroom Resource Library Resource

Author(s):

Publisher/Year:

Format: (i.e. book, filmstrip, magazine, etc.)
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What do you think is the theme or purpose of the resource?

What do you feel might be the positive effect of reading, listening to, or
viewing this work?

What do you feel might be the negative effect of reading, listening to, or
viewing this work?

In many cases, the impact of a resource will vary according to how it is
presented and interpreted in the classroom, and we urge you to discuss
this material with the appropriate people. Have you discussed the
resource with the:

Teacher?

Librarian?

Principal?

Have you read reviews of this resource? Yes No

Source of reviews? (attach photocopies if available)
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If reviews are available, would you like copies? Yes_ No___

7. Additional Comments:

Signed: Date:

PLEASE RETURN THIS COMPLETED FORM TO YOUR SCHOOL
PRINCIPAL
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